


GETTING STARTED

Go to https://pps.diversitysoftware.com/ to access the Certified Business Utilization Tracking System.
Select Account Lookup to the right to search for the business you own or are employed with.

&) MWESE Utilization Tracking...

Certified Business Utilization Tracking System
Home/Loain
System Access Login
i + Training & Events
Hsename: l:' » Contact Us & Support
+ Forgot Password
lgsresbtisngns ‘ * Account Looku
* Help/First Time Visitors
Login I

Welcome to the Portland Public Schools MWESB Utilization Tracking System
Portland Public Schools is pleased to offer our MWESE Utilization Tracking Sysiem. This web-based software
system facilitates MWESB utilization reporting for firms doing business with PPS_
The system is designed to streamiine and automate your subcentractor utilization reporting requirements. The
system is accessible to all firms doing business with Portland Public Schools and includes the following key
features:

= Automated tracking of MWESBE utilization

= Online verification of subcontractor payments

= Automated communication with contracters via email regarding reporting status

Customer Support The MWESB Utilization Tracking System is powered by B2Gnow Software.
v



https://pps.diversitysoftware.com/

You can search for your account using any of the search fields and click on Search at the bottom of the screen to see results.

om/FrontEnd/L hPublic.asp?TN=pps&ID= &) MWESB Utilization Trackin

Certified Business Utilization Tracking System

Home/Laogin
Account Lookup

Search the system's user directory to find your account. You can then send yourself a username/password
reminder by email and/or fax. Enter search parameters below and click the Search button. Search results are
displayed below.

If you do not see your business listed in the search results, or the contact information is incorrect, please email

Customer Support. Include your business' and personal contact information for account verification. We may
need to request additional information for security purposes.

Search by Business Name or DBA

Business Name/DBA |
Tip: Try just & few letters of the fim's name.

Search by Tax Identification Number

Tax ID Number
Tig: Must be © numbers: do not enter spaces or dashes.

Search by Contact Person
Contact Person First Name: | |

Tip: Use the first lefter
Last Name: | |

Tip: Try just the first few letters.

Search by Contact Information

Email | |
Tip: Try just part of the email address.

Phone Numer |
oo I —

Search by Address
Address | |
city | |

U.S. States/Provinces Canadian Provinces

State

or

=)  scach

Customer Support Tha MWESE Utilization Tracking System is powered by B2Gnow Software.




If the search returns a correct contact, select Username/Password Reminder to the right of the correct business name. The
system will return a response to you with login information.

If you are not able to perform an account lookup successfully, click on Customer Support for assistance at any time.

@ https /o diversitysoftware.com FrontEnd) UserSearchPublic.asp MD=85078Th=p O ~ @& & || @ MWESB Utilizstion Tracking... »

Certified Business Utilization Tracking System

Home/Login
Account Lookup

Search the system's user directory to find your account. You can then send yourself a usemame/password
reminder by email and/or fax. Enter search parameters below and click the Search button. Search results are
displayed below.

If you do not see your business listed in the search results, or the contact information is incorrect, pleass smail
- Customer Support. Include your business' and personal contact information for account verification. We may
need to request additional information for security purposes

Search Results
Business Contact Person
BLACK DIAMOND GRAPHICS [B=guest New User]
» Contact Person - [Username/Password Reminder]
E: blackdiamond@ volcano.net [Change Info]

B: 209-393-796%
A: P.O, Box 896, WEST POINT, CA

DIAMOND GRAPHICS [Request New User]
» LILLIAN BERTOLDO [Usermname/Password Reminder]
E: missing [Chenge Info]

P: 732-780-5465 F: 732-308-0382
A: 3587 HIGHWAY 9-227, FREEHOLD, NI

Diamond Graphics Inc. Reguest New User]
» Barbara Martin [Username/Password Reminder’
& barb@ diamendgraphicsprint.com [Change Infol

P: 610-269-7010 F: 610-269-7335

A: 456 Acorn Lane, Dewningeovin, PA
‘Search by Business Name or DBA
DIAMOND GRAPHIC

Tip: Try just a few letters of the firm's name.

Business Name/DBA

Search by Tax Identification Number

Tax ID Number

Tip: Must be & numbers; do not enter spaces or dashes.
‘Search by Contact Person
Contact Person First Name:

Tip: Use the first lemar
Last Nams:

Tip: Try just the first few letars.

Search by Contact Information

Email | |
Tip: Try just part of the email address.

Eran ] —
Factumar ] —

Search by Address
Address | |
city [ |
U.5. States/Provinces Canadian Provinces
e .
Search

Customer Support The MWESB Utilization Tracking System is powered by 82Gnow Softwars.




LOGGING IN

Once you have established your User Name and Password, you can access the Certified Business Utilization Tracking System
by going to https://pps.diversitysoftware.com/

Enter your Username (email) and Password and click on Login

P - @ ¢ | @ MWESE Utilization Tracking... %

Certified Business Utilization Tracking System

Home/Login
System Access Login

) * Training & Events
—ousemame: [ ] + Contact Us & Support
* Forgot Password

] memember username * Account Lookup
* Help/First Time Visitors
Login |

Welcome to the Portland Public Schools MWESB Utilization Tracking System

Portland Public Schools is pleased to offer our MWESE Utilization Tracking System. This web-based software
system facilitates MWESE utilization reperting for firms doing business with PPS.

The system is designed to streamline and automate your subcontractor utilization reporting requirements. The
system is accessible to all firms doing business with Pertland Public Schools and includes the following key
features:

« Automated tracking of MWESE utilization
= Online verification of subcontractor payments
= Automated communication with contractors via email regarding reporting status

Customer Support Thas MWESE Utilization Tracking System is poweared by B2Gnow Software.

h v
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ENTERING A SUBCONTRACTOR

This is your Dashboard. Click on Contract to begin the process of entering a subcontractor.

a@llo http:/ftrainingl0.mwdbe.com/FrontPage/VendarMair L~ || 0 B2Gnow

Training
System

Help & Support =
Logoff

Show All Hide All
Logged on as:
PPS TEST

B2Gnow Test Vendor
10

Contract s

Total h]
Qpen 3
Contract Audits Total < 90 days > 30 days
Total Audits 52 4 48
Incomplete Audits = 11 3 8
Audit Discrepancies » 5 : o
— e it i
Mo active records
Certification Applications Rending Fending Bendmg,
Submission Receipt Processing
Status 1 i o
Certifications Active Pending Renawing
Status 3 ¢ o
Questionnaires
Expired/Deactivated 1
Utilization Plans Tatal
Approved » 1
;. I .

4, If your firm holds certifications not listed below, submit 2 reguast to add them to your account. You can also
add date alerts to any active certification to remind you of an upcoming renewal.

Active Certifications Type Renewal 1
City of Chicago DBE 4/20/2016
City of Chicago MBE 4/30/2016
City of Phoenix SBE 4/2/2016

Certification renewals and updates must be submitted to the certification agency with whom your renewal is
dua. For all certification renewals listed above, you will need to contact the certifying agency outside of this
system for instructions. Remember to come back and update your tracking record!

1 Certification Applications pending

Tzke a Training Class

Mo Activated Alerts, View Pending Alerts.

0 Special Features for Vendors

If your firm is certified (SBE, DBE, MBE, WBE, etc.). active records will appear in the "Certification Center” on
the left side of this Dashboard. You can take two important actions:

1. Add a date alert to an active certification to remind you of an upcoming renewal. You can add multiple
alerts to any active certification - for example 30 days, 60 days, and 30 days before the renewal is dua.

2. If your firm holds a certification that iz not listed, submit a missing certification request. Our customer
support team will review the supporting documentation and take action to add the record to ensure your profile
is complete and up-to-date.

Training Classes & Events

Learn more about the system with our regular training classes and see upcoming events relevant to your
business. Wiew details,

- View events & RSVP today

Change Your Password
Edit Your User Account Sattings

Business Info

Profile Setup

List/Add Users

Main Contacts
Commedity Codes
EEQ/Workforce Comp.




This view allows you to view all contracts with PPS. For the purpose of adding a Subcontractor to a Contract, click on View
to the left of the contract you want to view.

Training ,, Vendor Profile: Contracts Help & Tools 3%
System

Business Mame: B2Gnow Test Vendor 10
Msin | General I.1.1fn.| Public Profile | Users | Commodity Codes | Contacts | Employess |
B2GNOW  ceincaions || Contract | workforce Gomposition/EEG | Questionnaires |

Listed below are the contracts to which this vendor is assigned.

Home z
Contracts as Prime Contractor
View » Award Paid
Actions Contract Number & Title Contracting Organization Prime Contact Status Dates
My Alerts Amount Amount
My Contracts - View |TEST123456: LACCD TEST CONTRACT Los Angeles Community Test Vendor (changs) 1 incomplete audit 1/1/2015 51,000,000 525,000
— College District 1 discrepancy to
My Certifications 1/1/2017
My Cancessions View  100100100-2012: Sample Contract for demo The Entermedia Group, LLC  Phoenix Test [change) 5 incomplete audits 3/8/2014 | $30,000,000 557,500
My Contract Audits to
My Warkfarce Audit= 9/8/2017

M o A Number of contracts as prime: 2 %31,000,000 $82,500

My Utilization Plans

My Dutreach Contracts as Subcontractor
My Events ) Contracting _ Current Paid
My Questionnairs Actions Contract Number & Title Organizati Sub Contact Status Prime Sul ekl Ay
My Bid Solicitations View  5498265: Phase 1 NYS Agency Lee Molina (change) Prime Cantracting, Inc. -$500  -$300,000
-5.00%:
My Messages
My B ifing W Wiew (CT2012800500-002: State Agency Building Old  NYS Agency Lee Maolina (change) JCC Test Wendor 5250,000 =0
XL EENDENG. VAgE Construction 10.00%
Search » View 12345: testcontracti224 Port of Portland Tast Tester (change) Prime Cantracting, Inc. 55,000 =0
5.00%0
Message » Mumber of contracts 2s subcontractor: 3 $254,500 -$300,000
Settings »
Help & Support »
Logoff
Shnw I Customer Support Heme | Help | Print This Page | Print To PDF
Logged on as: Copyright © 2015 B2Gnow. All rights reserved.
PPS TEST W
B2Gnow Test

Vendor 10




From this Contract Management page, click View Subcontractors

Training ,, Contract Management Help & Tools 3%
System

Confract Main | \iew Contract | Subzontractors | Compliance Audit List | Messages | Comments | Reporis |

TEST123456: LACCD TEST CONTRACT Status: Open
BZGNQW Prime: B2Gnow Test Vendor 10 1/1/2015-1/1/2017
. Current Valua: $1,000,000
R )

Home

N : Refrash Page
L ] Contract Information

My Alerts

My Contracts Contract Title LACCD TEST CONTRACT

My Certifications Contract Number TEST123456

My Concessions System Transaction Number 01399780-001

My Contract Audits Start Date 11172015

My Warlforce Audits (Projected) End Date 17112017

My Concsssion Audits Contract Value §1,000,000.00

L e Compliance Officer LACCD Admin2

My Outreach

My Events E

My Questionnaires User Assignment

My Bid Solicitations Contract Type (Sub) Contract Percent Compliance Contact Person Compliance Audit Required

My Messages Prime 100.000% | Test Vendor v| @

My Pravailing Wage
Search » - o

— l Wiew Subcentractors ‘ [ Compliance Audit List |
Message »
Settings » Contract Status & Actions
Help & Support » Status Actions Frevious Transactions
Contract Open View Contract
g ContractChange Orders Nong
Show All - Hide All Contract Extensions/Shortenings None
Logged on as:
PPS TEST
B2Cnow Test
Vendor 10
Customer Support Home | Help | Print This Page | Print To PDF
% Copyright € 2015 B2Gnow. All rights reserved.




To add a Subcontractor, click Add First Tier Subcontractor

e E 3l @ http://trainingl0.mwdbe.com/FrontPage/ O = & @ B2Gnow

Training ., Contract Management: Subcontractor List Help & Tools 3¢

System

Contract Main| View Gontract || Subsoniractors | Gompliance Audt List | Messages| Comments | Reporss|
B2GNGQ\\/  Frime 826now Test Vendor 10 ~1/1/2017

1/1/2015-1/1/2017
E > @ 3

Current Value: %$1,000,000
Home

All subconiractors assigned to this contract are listed below.
View »

& Eefrash Page
Subcontractor List

My Alerts
My Contracts

— I Certified Current T Inc. in Compliance Final
My Certifications LB Award ype Goal Audit Pmnt
My Concessions Iil Sub Flooring, LLC HNo

510,000  Sub & @ Mo Add Sub
My Contract Audits 100% | cepyBE

My Wordorce Audits Iil Sub Trucking Company Mo 525,000 Sub @ l@ No Add Sub
My Concession Audits 100% ) SEpWBE
My Utilization Plans
My Outreach .

==) | Add First Tier Subcontractor
My Events
My Questionnaires
My Bid Solicit=tians Subcontractor Addition Requests
My Messages
My Prevailing Wage

Actions

Hean d Inc. in Compliance
Vendor Name Submitted By Certified Percent/ 5 P Date Requested Status Actions

PR Goal Audit
Search »

Sprinkles Car Wash Test Vendor Mo 510,000 Mo @ 5/1/2015 Pending View
Message » Withdraw

Settings »
Help & Support »

Customer Support
Logoff Copyright © 2015 B2Gnow. All rights reserved.

Shawe All Hid= all

Home | Help | Print This Page | Print To PDF

Logged om as:
PPS TEST
B2Gnow Test
Vendor 10

v




Please note: This is a partial snapshot of the full page.

There are two options to adding a vendor. Please see OPTION 1 and OPTION 2 below.

OPTION 1: Type the vendor name (or a portion of the name) to view any matching vendors. Select one or go to Option 2.

* required entry

Vendor Information A

Training
System

Type name of vendor:
- use * before and after text for wildcard (2.9, ®acme®)
BZGNGW - not case sensitive, but punctuation and spaces are important
Vendor * - after selecting vendor, the contact and address fields will auto-fill
& o b ‘Black Diamond Graphics x‘
Home BLACK DIAMOND GRAPHICS
Vendor Compliance Contact * w
View »
Vendor Address * None selected v
Search »
Message » Applicable Vendor Certifications
|| Settings » Assign a vendor and click fo refresh certification list.
DFP U 0 B dglefo and yo pe directed to e database sead

Training ,, Contract Management: Add Subcontractor

System
Contract Mainl \-'iewCorrtractI Suhconh'actolsl Compliance Audit LisII Mess.a-g:esl anru'nentsl Reportsl
TEST123456: LACCD TEST CONTRACT Status: Open
BZG N&VY Prime: B2Gnow Test Vendor 10 1/1/2015- 1/1/2017
Current Value: $1,000,000
& =2 1 S
Home
uiew "
e * required entry
My Alerts =
: Vendor Information
My Contracts
My Certifications Type name of vendor.

My Concessions

My Contract Audits
My Workforce Audits
My Concession Audits
My Utilization Plans
My Outreach

My Ewents

My Questionnaires
My Bid Solicitations
My Massagss

My Pravailing Wage

- use ¥ before and after text for wildcard {e.g. *acme*)
- not case sensitive, but punctuation and spaces are important

Vendor * - after selecting vendor, the contact and address fields will auto-fill

m=) or Get Vendor from vendor database
Mone selected v
MNone selected v

Applicable Vendor Certifications
Assign a vendor and click to refresh cerification list.

Vendor Compliance Contact *

Vendor Address *




Please note: This is a partial snapshot of the full page. For the purpose of this training, the search is for “Black Diamond

Graphics”.

To search the database for a vendor you are adding as a Subcontractor, enter the full name or a portion of the vendor name.
You also have the option to search by other categories as you see below.

Click on Search First 20 Matches or Search All Matches.

Training
System

B2GNew

SR ET

Home

View »

Search »

Message »

Settings =

Help & Support »

Logoff

Show All Hide all

Logged on as:

PPS TEST

B2Gnow Test Vendor
10

2
Search: Vendors Help & Tools 2% [N
Llsers.] Vendors | Contract | Concessions | Bid Solicitations | Outreach |
Search for vendors using their names, locations, classifications, ratings, andfor other criteria. Enter information into any of the boxes below and click Search. Some parameters are
required.
- l Search First 20 Matches ‘ l Search All Matches ‘ ‘ Clear Form ‘
Search Parameters
Business Name/DBA -) | Black Diamond Graphics ‘
Contact Person First:| | Last | |
City | |
State/Province 1.5 States/Provinces Canadian Provinces
| ™ o | ™
Zip Code/Postal Code 1.3, Zip Code Canadian Postal Code
| or | |
Phone Area Code | ‘
Commodity Code | A
Business Description | |
Certification Date & Types Recognized For This Record
All certification types below are recognized on this contract for firms that are active as of today. v




For this example, “Black Diamond Graphic” was entered into the business name search.

If the appropriate vendor appears in the search, click on “Select Vendor” to the right of the selected vendor.

If you do not have a match, use the “Search Again” button or “Add New Vendor”. Simply enter required information for a
new vendor.

Training ,, Search: Vendors Help & Tools 3¢
System

Um]'fm'% ‘1 Contract | Concessions | Bid Soficitations | Outreash |

BZGNQW Listed below are all of the vendors that maich your search criteria. Use the sort and filter functions of the table to reduce the size of the list. You can view more listings by using the navigation
line at the bottom of the table.

To resort, click on column title.

Homea . Business Name Phone Number Location Actions

Al W

BLACK DIAMOND GRAPHICS 209-293-7969 WEST POINT, CA ==) Select Vendor
DIAMOND GRAPHICS 722-780-5465 FREEHOLD, NJ Select Vendor
Diamond Graphics Inc. ' 610-269-7010 ‘Downingtown, PA ' Select Vendor

View »
My Alerts
My Contracts
My Cartifications
My Concessions
My Contract Audits 1 - 3 of 2 records displayad: Page
My Warkforce Audits
Pt o o Search Again ] [ Add New Vendor ]
My Utilization Plans : :
My Outreach
My Events
My Questionnaires.
My Eid Solicitations Customer Support Home | Help | Print This Page | Print Te PDF
Copyright © 2015 B2Gnow. All rights reserved.

My Messages

My Prevailing Wage
Search »
Message »
Settings »
Help & Support »
Logoff

Shawe All Hide All
Logged on as:
PPS TEST

B2Gnow Test
Vendor 10




Please note: This is a partial snapshot of the full page.

Once the vendor is selected, the information is auto-filled in the Vendor Information section. Using the Contact Person
pull-down menu, select the appropriate contact.

Also notice that Applicable Vendor Certifications will indicate the certification status of the selected vendor. This
information will indicate whether this vendor will Count Towards Certified Goal, see next page.

Training Contract Management: Add Subcontractor Help & Tools |

System

Confract Mainl View Cor!tractl Subcontractcllsl Compliance Audit Lis[l Messages C{:mrnentsl Reportsl

TEST123456: LACCD TEST CONTRACT Status: Open
BZG NUW Prime: B2Gnow Test Vendor 10 1/1/2015 - 1/1/2017
Current Valua: $1,000,000

e 2 B 3
Home
View »

* required entry

Search » Vendor Information

Message » Type name of vendor:
- use * befors and after text for wildcard (=.g. *acme®)
= - not case sensitive, but punctuation and spaces are important
Settings » Vendor * - after selecting wendor, the contact and address fields will auto-fill
Help & Support » |BLACK DIAMOND GRAPHICS |
or Change Vendor
Logoff Vendor C li Contact * =
endor Compliance Contact *
Shaw All Hide All : Cantact Person
Uiaed oriieis Vendor Address * [P.O. Box 896, WEST POINT, CA 95255 V|
PPS TEST
B2Gnow Test Vendor
10 Applicable Vendor Certifications

m=) | Mo applicable certifications (refresh).

Subcontract Information

Subcontractor Tier * [Tier 1] Subcontractor to B2Gnow Test Vendor 10 [Prime Coniractor]
Current Prime Contract Amount 51,000,000.00
Subcontract Percent/Amount * ) By Amaunt: $| |

() By Percent: | |%

Enter the full amount/percent of the subcontract or the percent relative to the total contract value ($1,000,000). Do not deduct
amount/percent of subcontracts awarded by this subcontractor.,

Include in Compliance Audits? * () Yes - subcontractor is active and should be included in the periodic compliance audits of the contract.

(™ No - subconiractor is inactive.

Count Towards Certified Goal * () Yes - Payments to this subcontractor count towards the | None selected | Goal.

™ N
< >




Please note: This is a partial snapshot of the full page. The page specific to PPS will appear different.

In the Subcontractor Information section, enter the information indicated with an asterisk (*) ONLY.

e Subcontract Percent/Amount - Select By Amount and enter amount

* Count Towards Certified Goal - Select Yes if the vendor appears in the Applicable Vendor Certifications section previous
page. Select No, if not.

* Continue entering Subcontract Information as required with an asterisk (*).

Once all information is complete, scroll to the bottom of the page and click on “Review”.

After review, click on “Save” (VERY IMPORTANT)

@ hitp://trainingl0. mwdbe.com/FrontPage/) O ~ & | €@ B2Gnow x
Training Subcontract Information
SFStnm Subcontractor Tier * [Tier 1] Subcontractor to B2Gnow Test Vendor 10 [Prime Confractor]
Current Prime Contract Amount &1,000.000.00
BZGNGW Subcontract Percent/Amount * O By Amount: §| |
b = i) By Percent: | |%

Enter the full amount/percent of the subcontract or the percent relative to the total contract value ($1,000,000). Do not deduct

Home amount/percent of subcontracts awarded by this subcontractor,

Ao Include in Compliance Audits? * () es - subcontractor is active and should be included in the periodic compliance audits of the contract.
&% ("3 No - subcontractor is inactive.

e Count Towards Certified Goal * () Yes - Payments to this subcontractor count towards the | None selected | Goal.

5 ONO




CONGRATULATIONS! You have successfully entered a Subcontractor.

o

0 http:///trainingl0. mwdbe.com/FrontPaget 2 ~ & H 9 B2Gnow X ‘ ‘

PASY

Contract Management: Subcontractor Request Submitted

raining
System

‘Contract Main | View Contract | Subcontractors | Compliance Audit List | Messages| Comments | Reparts |

Help & Support >
Logoff

Shaow &ll Hide All
Logged on as:
PPS TEST

B2Gnow Test Vendor
i0

Your request has been submitted for review. A confirmation notice
will be sent when the review is complete,

e

How can we improve this system?

We continually try to provide you
with the resources, tools, and
features that let you sfficiently
manage your data. If you have a
minute, please send us some
feedback on the process you have
just completed. We value your input
and will respand to your suggestions.

Submit Feedback

Training Classes

Learn how to use the system more
efficiently by taking one of our online
training classes. Select Training
Classes from the Help & Support
menu.

If you ever need support, please click
the Customer Support link at the
bottom of every page.

Customer Support

Copyright © 2015 B2Gnow. All rights reserved.

Help & Tools #

~ Status: Open
_ 1/1/2015-1/1/2017
Current Valus: $1,000,000

Home | Help | Brint This Page | Print To PDF




RESPONDING TO AN AUDIT/ENTERING SUBCONTRACTOR PAYMENT

You will be directed to the Dashboard upon login.

Under Contract Audits, you will be able to view all audits indicated as incomplete in red. Select Incomplete Audits by hovering

and selecting the Total number of audits in red. *Note that you can limit the view to include audits only assigned to you by
checking the box Show ONLY records assigned to you.

d

a@ !0 http:/ftrainingl0.mwdbe.com/FrontPage/VendarMair L~ || 0 B2Gnow

Training
System

B2GNew

Help & Support =
Logoff

Show All Hide All
Logged on as:
PPS TEST

B2Gnow Test Vendor
10

w Displ u.:, YoUr company
Contract
Total h]
Qpen 3
Contract Audits Total < 90 days = 90 days
Total Audits 52 4 48
Incomplete Audits = 11 - 3 8
Audit Discrepancies » 5 : o
Worklorce Audits T i e
Mo active records
Certification Applications Eencing Fending Hendling
Submission Receipt Processing
Status 1 1 o
Certifications Active Pending Renawing
Status 3 x o
Questionnaires
Expired/Deactivated 1
Utilization Plans Total
Approved » 1

4, If your firm holds certifications not listed below, submit 2 reguast to add them to your account. You can also
add date alerts to any active certification to remind you of an upcoming renewal.

Active Certifications Type Renewal 1
City of Chicago DBE 4/20/2016
City of Chicago MBE 4/30/2016
City of Phoenix SBE 4/2/2016

Certification renewals and updates must be submitted to the certification agency with whom your renewal is
dua. For all certification renewals listed above, you will need to contact the certifying agency outside of this
system for instructions. Remember to come back and update your tracking record!

Renew /Apply for Certification
1 Certification Applications pending

Tzke a Training Class

Mo Activated Alerts, View Pending Alerts.

g Special Features for Vendors

If your firm is certified (SBE, DBE, MBE, WBE, etc.). active records will appear in the "Certification Center” on
the left side of this Dashboard. You can take two important actions:

1. Add a date alert to an active certification to remind you of an upcoming renewal. You can add multiple
alerts to any active certification -—- for example 30 days, 60 days, and 20 days before the renewal is dua,

2. If your firm holds a certification that iz not listed, submit a missing certification request. Our customer
support team will review the supporting documentation and take action to add the record to ensure your profile
is complete and up-to-date.

Training Classes & Events

Learn more about the system with our regular training classes and see upcoming events relevant to your
business. Wiew details,

- View events & RSVP today

'Cnnﬁgnre :

Business Info

Profile Setup

List/Add Users

Main Contacts
Commedity Codes
EEQ/Workforce Comp.

Change Your Password
Edit Your User Account Sattings




Select a Contract Audit that is indicated as Incomplete in red. (For this example, the Audit Notice for April 2015 was selected).

b(':s:\ lo http://trainingl0.mwdbe.com/FrontPage/VendorMair O ~ ¢ || 0 B2Gnow

Training  Contract Audits Help & Tools 3¢
System

‘Workforce Audite | Utiization Plans| 8id Sofisitations | Outreach |
Displays all audits. Click the transaction number or status to view. To view older audits, select a different time period in the Audit Period drop down menu. To display only incomplete audits, select [ Showr ALL L e ]
BzeNGW a different status in the Current Status drop down menu. Results may be listed on multiple pages. - ity

I:‘ Show ONLY records assigned to you

1 - 11 of 11 records displayed: Previous Page < Page -

> Next Page Records per page

View » Te resort click on column title, To filter click on the drop down menu. Refresh Table
S o Status Audit Period Contract Number & Title Organization p:ﬂl_:‘:“‘:
e [an v [An v All v
- Incomplete | April 2015 .1UD1CID1CI{I'- 2013; Sample Contract for demo The Entermedia Group, LLC | Pending
Settings » Incomplete | March 2015 .100100100- 2013 Sample Contract for demo .The Entermedia Group, LLC | Pending
Help & Support » Incomplete March 2015 :"I'EST123455: LACCD TEST CONMTRACT .LI.)E Angeles Community College District Pending
Incomplete February 2015 100100100-2013: Sample Contract for demo The Entermedia Group, LLC Pending
Logoff Incomplete | January 2015 .100100100- 2013: Sample Contract for demo The Entermedia Group, LLC | Pending
Shaw All Hide All Incomplete | December 2014 .10D1CID1CI{I'- 2013; Sample Contract for demo The Entermedia Group, LLC | Pending
i'niiged on a.s: Incomplete MNovember 2014 100100100-2013: Sample Contract for demo The Entermedia Group, LLC Pending
PPS TEST Incomplate July 2014 5498265: Phase 1 NYS Agency %1,000,000.00
B2Gnow Test Vendor Incomplete | May 2014 |5438265: Phase 1 s Agency | $150,000.00
19 Incomplete | April 2014 .5493265: Phase 1 .NYS Agency | Pending
Incomplete | October 2013 .5493265: Phase 1 NYS Agency | Pending
Customer Support Home | Help | Brint This Page | Print To PDF

Copyright @ 2015 B2Gnow. All rights reserved.




Scroll down to Audit Actions section to report subcontractor payment.
Click on the text indicating to Report 1 subcontractor payment.

=]
e(g 0 http://trainingl0.mwdbe.com/FrontPage/VendorMair D~ i 0 B2Gnow * | | fi\l Gt 'EI'

Training Compliance Audit: Audit Notice for April 2015 Help & Tools 2.
System

Contract Main | View Contract | Subcontractors | Compliance Audit List | Messsges | Comments | Repors |
100100100-2012: Sample Contract for demo Status: Open
BZGNOW Prime: B2Gnow Test Vendor 10 3/8/2014 - 9/8,2017
Current Valus: $20,000,000

This is an audit notice for the contract listed below. Submit a response for each item listed below by clicking each link in the Audit Actions table. It is possible that some actions are not available at a specific time due to pending
reports from other contractors.

Audit Information

Time Period April 2015
Date & Time Posted Local: 5/1/2015 6:07:30 AM CDT
System: 5/1/2015 6:07:30 AM CDT

Settings »

Submit a response for each item listed below by clicking each link. It is possible that some actions are not available at a specific time. As the prime contractor your responsibility is to report payments made to subcontractors.
Help & Support »
Logoff Audit Actions

Show all Hide all Category Action Required & Response Due Date

(it e Prime Contractor =) | Report 1 subcontractor pavment due by 5/31/2015
PPS TEST audit lock on 6/30/2015

B2Gnow Test Vendor
10

Compliance Officer Information Buyer/Project Manager Information

Contact Person Gary Shearod Contact Person Contract Administrator

Organization The Entermedia Group, LLC Department TEG Default Buyer Department

User Number 30000040-005 User Number 10000999-001

Customer Support Home | Help | Print This Page | Print To PDF

Copyright © 2015 B2Gnow. All rights reserved.




This page is for viewing purposes only. No action required at the top of this page. Next page has
instruction.
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Training Compliance Audit: April 2015
System

Help & Tools 3§

Contract Main | View Contract | Subcontractors | Compliance Audit List | Messsges | Comments | Repors |
100100100-2013: Sample Contract for demo

B2GNew

Frime: B2Gnow Test Vendor 10

Status: Open
3/8/2014 - 9/8/2017
Current Valus: $20,000,000

Home
Listed are subcontractors assigned tfo this contract. Click the links to the right of the vendor's name to submit or edit a response. You must submit data on each subcontractor to complete the audit.
View »
Search » Audit Information
Audit Response Status Not complete
Message » 1 sub response to be submitted
= Reporting deadline is 5/31/2015
Sl Audit will be locked 6/30/2015
Help & Support » Audit Period April 2015
Logoff Payment to Prime Payment to prime not reported yet
- Marked As Final Audit? No (mark audit as final)
Show All Hide All
Logged on as: =
PPS TEST Audit Summary - Total Contract Through TODAY (5/5/2015)

B2Gnow Test Vendor

10 Award Awiard Parcent Payments Payments Percent {Dayr[:glekref‘fwzrd)
Prime Contract £30,000,000.00 £57,500.00
For Credit £6,900,000.00 232.000% £3,400.00 5.913% 17.087% below goal
For Credit to DBE Goal $1,800,000.00 6.000% $650.00 1.120% 4.870% below goal
For Credit to HUB Goal $600,000.00 2.000% $0.00 0.000%0 2.000% below goal
For Credit to MBE Goal $1,800,000.00 6.000% £0.00 0.000% 6.000% below goal
For Credit to SBASa Goal 4900,000.00 3.000% £0.00 0.000% 3.000% below goal
For Credit to SBE Goal %900,000.00 2.000% $0.00 0.000% 2.000% below goal
For Credit to Section3 Goal $0.00 0.000% $0.00 0.000% Goal matched
For Credit to WBE Goal $900,000.00 3.000% $2,750.00 4.783% 1.783% above goal

Contract Progress

For Cradit Progress

Award values may not match due to differences between overall contract goal and subcontractor assignments,




Scroll down to Subcontractor Payments for April 2015 section.
Select text in red to Submit Response.
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'[ra"'"]u For Credit $6,900,000.00 23.000% $3,400.00 5.913% 17.087% below goal A
y For Credit to DBE Goal $1,800,000.00 6.000% $650.00 1.12000 4.870% below goal
For Cradit to HUB Goal $600,000.00 2.000% $0.00 0.000% 2.000% below goal
BchGW For Credit to MBE Goal $1,800,000.00 6.000% $0.00 0.000% 6.000% below goal
For Cradit to SBASa Goal $900,000.00 3.000% $0.00 0.0009%% 3.000% below goal
For Credit to SBE Goal 4$900,000.00 3.000% $0.00 0.000% 3.000% below goal
For Credit to Section2 Goal $0.00 0.000% $0.00 0.000%0 Goal matched
For Cradit to WBE Goal $900,000.00 2.000% $2,750.00 4.783% 1.783% above goal
Search » Contract Progress I
Message » For Credit Progress 0%
Settings » Award values may not match due to differences between overall contract goal and subcontractor assignments,
Help & Support = — =
[ Mark 1 Remaining Subcontractors as Zero l l Mark Audit as Final l
Logoff
Show All Hide All R
l Submit ALL Incomplete Records { Report Error ‘
Logged on as:
PPS TEST
B2Gnow Test Vendor =
10 Subcontractor Payments for April 2015
Subcontractor Certified Type s Actions Paid Amountin @ o n g by Sub Total To April 2015 Contract Goal Actual
Goal April 2015
Oregon Test Vendor 2 Sub (I View Edit £100.00 Panding £650.00 1.000%  1.130%
John Smith 100%
Oregontestvendor3@b2gnowussr.com
P 602-325-9277, F 602-325-9277 - - |
THE ENTERMEDIA GROUP, LLC @ Sub @ Submit Response Not Reported == £2,750.00 0.200%  4.783%
Sary Shearod 100% WEE
garyi@theentermedizaroun.com I
P 512-553-3928, F 512-666-5278
Click subcontractor name ko view payment history for this contract. Click contact person’s name to send them a message.
Return to Audit Notice ]
Customer Support Home | Help | Print This Page | Print To PDF
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Within the Audit Information section, enter the following:

Amount PAID, Payment Date, Payment Detail (optional), Supporting Documents (optional),
Comments (optional)

Upon entering all information, select Review

e 0 http://trainingl0.mwdbe.com/FrontPage/VendorMait O v & “ P PPS Inside |° B2Gnow x | | {,—D “J':‘? It
Tralning  compliance Audit: Frime Contractor Response
Syste Contract Wsin| | | Auat List| 1 | mecon=]
100100100-2013: Samgle Contract for dema Siztus: Open
Frim=: B2Gnow Test Vendor 10 3/8/2014 - 5/8r2017

Enter your Judtt 4383 Tor tha subeoniracior In the Ni2lde balow. Cllck Review when finkshed.

View =
_Esan:h = * required entry
T el Audit Information Previous Payment Information
Message =
e AudNTImE Paniod Apel 2015 Cleplayed ar2 Mz paymant tlale for M2 3udt g, and the 1063l 10 Mat date.
Settings = Audht Wurmier IS0 20-045 Todal Paid Through March 2015 $2.750.00
Helg & S e Amount A3l for March 2015 50,00
Subcontractor Information
Lot Sibcomeor THE ENTERMEDIA GROUF, LLC DEA TEG OR CLINICAL CONCEPTS
Sow s BB e number 20126188
e Subcontractar Tier Tiar 1 eubzondractar to E3GRow Tast Vendor 10

Audit Information
Erier the audit amount for the dasignaizd fime period. You can aliachad flee or add commenis, I necessary.

Amount PAID for Aprl 2015 = =[200.00
=» 00 NOT enter Invoice amount.
Payment Date 4162015

0= ENter paymENt dale ¥ you mads @ payment for Apel 2015,
e i MUREIE PEYMENIS Wara Mage, Sniar he d2i2 of the firet gaymant.

Paymant Detal Entar detals of PAID check RUmbars jor ACH referencas) and amounts for Apel 2015, The Infarmation | optional but wil sp2ed up he confimason process. Paymant detalis 3r2 tlsplsyed to THE ENTERMEDIA GROUP, LLC DSA TEG OR CLINICAL
CONCEPTE.
Check #2013
Supparting Dacuments
Altached Jocuments are not vislbie 10 THE ENTERMEDIA GROUR, LLC DBA TEG OR CLINICAL CONCEPTS.
‘Comments

{Optional} Thass comments are vislbie ONLY 10 your comgliance amcer. They a2 nol visile to THE ENTERMEDIA GROUP, LLC DBA TEG OR CUNICAL CONCEPTS.

smlcmnl |R£M| |Cim|




Review to ensure all information is correct. Select Save when finished.

e(:? !_c http://trainingl0.mwdbe.com/FrontPage/VendorMair O v ¢ || ? PPS Inside | 0 B2Gnow X |

L

Training Compliance Audit: Review Response

System

Contract Main | View Contract | Subcontractors | Compliance Audit List | Messsges | Comments | Repors |

100100100-2013: Sample Contract for demo
Frime: B2Gnow Test Vendor 10

B2GNew

Review the audit reponse and click Save. If you need to make a change, click any of the blue Edit buttons.

Audit Information

Subcontractor Information

Help & Tools 3¢

Status: Open
3/8/2014-9/8/2017
Current Valus: $20,000,000

Audit Time Period April 2015 Business Name THE ENTERMEDIA GROUP, LLC DBA TEG OR CLINICAL CONCEPTS
Audit Number 00601120045 “Wendor Number 20126169
Settings » Subcontractor Tier Tier 1 subcontractor to B2Gnow Test Vendor 10
Help & Support =
Data Reported
Logoff - P :
pr— P Paid Amount for April 2015 $200.00
SRt SEES | Payment Date 4116/2015
Logged on as: -
PES TEST FPayment Detail Check #205
B2Gnow Test Vendor Comments
10

) [zl L=

Customer Support
Copyright © 2015 B2Gnow. All rights reserved.
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On this page, you will see the confirmation of your response. This audit is complete.

To complete other audits, select View All Audits and repeat the steps to enter subcontractor payment or
select any of the other options.
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Training Compliance Audit: Prime Contractor Response Submitted
System

Contract Main| View Contract | Subsortractors | Compliance Audit List | Messages| Commerts | Reports |

-.l-ﬂljl.'ﬂﬂlm—_m= Sample Contract for demo Status: Open
BzeNGW Frime: B2Gnow Test Vendor 10 3/8/2014 - 9/8/2017
: Current Valuz: $30,000,000

Home
The audit response has baen savad. Click one of the buttons to continue.
View »
By [Hen.anmJ [mmm]h
Message » [ﬁumnmre] [Haei.anMNuﬁoe]
Settings »
Help & Support » =
Confirmation Number 1614494
Logoff Confirmation Type Prime audit response of Contract
Show All Hide All 100100100-2013 for April 2015 audit period.
Lc;g e ot a.s: . ' User PPS TEST
PPS TEST Time Stamp 552015 12:07:15 PM CDT
B2Gnow Test Vendor
10
How can we improve this system? Training Classes
We continually try to provide you Learn how o use the system more
with the resources, tools, and efficiently by taking one of our online
features that let you efficiently training classes. Select Training
manage your data. If you have a Classes from the Help & Support
minute, please send us some menu.
feedback on the process you have
just completed. We value your input If you ever need support, please click

and will respond to your suggestions. the Customer Support link at the
bottom of every page.
Submit Feedback

Home | Help | Print This Page | Print To PDF &%

Customer Support
Copyright © 2015 B2Gnow. All rights reserved.




CONTACT INFORMATION

If, at any time, you experience technical difficulties with the system, you can contact B2GNow through the
Customer Support link provided at the bottom of each page.

For data entry questions, please contact Paul Williams at pwilliam@pps.net.

THANK YOU!



mailto:agronauer@pps.net
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